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Funeral & Memorial Service Policy 
I. Funeral & Memorial Service Guidelines for Members and Non-members
a. Crossroads CRC seeks to honor God in all activities of life, and therefore all activities that use our facilities shall be consistent with that purpose.

b. The general conduct of funerals shall be of a definite Christian character.  The music, messages, decorations, behavior, attire, etc. shall all give evidence of this.

c. Funerals/Memorial Services of a purely secular nature in which Christ is absent, or which are conducted according to a philosophy or religion in conflict with the gospel, shall not be approved.

d. Funerals/Memorial Services shall be conducted by a pastor, chaplain, or other legal official who is a Christian.
e. The Crossroads CRC Council reserves the right to disallow any funeral or memorial service it judges not in keeping with these principles.
II. Setting the Date

Requests for using the Crossroads Church facilities for a funeral or memorial service must be placed in the church office as soon as possible and approved by the Building & Grounds Committee upon receipt of the Property Use Form C in the Crossroads CRC Building/Equipment Use Policy.  A confirmation form will be sent in return when approved.  
III. Crossroads CRC Events Coordinator
The church provides an Events Coordinator for funerals.  The Events Coordinator will open and close the church facilities on the day of your event and remain on campus during your event in case any questions or problems arise.
IV. Responsibilities of the applicant 

a. Make your own arrangements for a pastor, pianist, and soloist (pastor and musicians from Crossroads CRC can be requested for a negotiable fee—see the Funeral/Memorial Service Checklist). 

b. Please report damage to the Events Coordinator.
c. Remove all personal items immediately after the service.
d. The building and grounds must be vacated by 10:00 pm Monday through Friday and 9:30 pm on Saturday.  (Sunday rentals must be granted special permission from the Building & Grounds Committee and Church Council.) 

e. Limit seated guests to 350 in the sanctuary.

f. Request the use of any sound technicians or PowerPoint/video projection technicians (See the Funeral/Memorial Service Checklist).  

g. Keep rules for “Use of Sanctuary” as outlined below in V.

h. Keep “General Rules” as outlined in the Building/Equipment Use Policy
V. Available Rooms

a. The Nursery in the Educational Building and Youth Room on the north end of the sanctuary may be used, provided they are left in good order so that no extra custodial service is required. 

b. The Kitchen may be used to serve light refreshments before or after the service.  (See also Crossroads Building/Equipment Use Policy, General Rule #10 and the Funeral/Memorial Service Checklist) 
c. Restrooms are located in the lobby and additional restrooms are located in the building behind the Educational Building.   

d. The Church Office and Pastor’s Study rooms may not be used. 
VI. Rules governing the use of the sanctuary

a. Notify the church office as to the approximate number of guests attending (if known), as well as arrival and leaving time.  The Events Coordinator and church custodian will have the church ready and will be responsible for unlocking and locking the necessary doors as well as supervising the lights.  
b. It is the responsibility of the renter to make sure that all funeral/memorial service decorations are removed from the sanctuary and the facilities are left in good, clean order.  The church custodian is NOT responsible for cleaning up your personal property. 
c. The pulpit furniture, stage equipment and church decorations are to be removed only by the Events Coordinator, custodian, or another authorized individual.  

d. Decorations shall be limited to flowers, bows, and ribbons.  No thumb tacks, nails, screws, tape, or hooks may be used at any time.  All flowers, potted or cut, must be contained in waterproof containers.  Likewise, nothing is to be attached to the end chair of the aisles without the use of protectors, to prevent damage.  

e. Use of any type of candles must be approved. 

f. Please make every effort to keep our utility costs down by appropriate use of heat, air, lights, and doors. 

VII. Requests for use will be granted by the Building & Grounds Committee upon receipt of the Property Use Form.  
VIII. All fees must be paid prior to the event date.  Please make checks out and mail to: 
Crossroads CRC

2406 N Twin Oaks Valley Rd

San Marcos, CA 92069
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